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Request for Identity Standards Training

Identity standards are intended to help establish and maintain correct use of the logo for the School of Medicine and SIU Physicians & Surgeons, now known as SIU HealthCare.  Because the impact of the SIU logo depends on consistent use over a long period of time, identity standards must be adhered to by individuals, departments and units at the School of Medicine as well as its vendors.

It is important that those working with our logo be familiar with all of the standards.  By using a consistent visual identity on items such as printed materials, exhibits, signs, web sites and promotional items, our name and our brand are more recognizable and stronger.  To enhance the reach and effectiveness of any publicity, marketing or advertising efforts on behalf of the School or SIU HealthCare, a training program on the correct use of the logo has been developed.  Training sessions will be scheduled as needed and in  general, presented to small groups.
The logo files are maintained by the School of Medicine’s Office of Public Affairs in Springfield.  Basic logo files will be provided to those who have attended identity standards training. Only Public Affairs is authorized to give out the logo files.  Anyone receiving the logo files is responsible for ensuring correct use.  Original files shall not be altered in any way, including, but not limited to, distorting the shape, changing the color, fonts or font arrangement.  For projects that will be printed by Printing and Graphic Services in Springfield, the logo can be added when the electronic file reaches them or when they design a project.  While Printing and Graphic Services will make every effort to make sure copy refers to the School of Medicine correctly, the department shares the responsibility to check and proof for identity concerns. No one receiving the logo should pass it onto another.
Date:  ____________    
Department or division:  _______________________________________________    


Name of department or unit director:  _____________________________________    
Signature of department or unit director:  _____________________________________    
Name/Phone/Email of individual(s) to be trained:
Name
     Phone
  
Email

 _________________________    
      ______________ 

 ____________________    
 _________________________    
      ______________

 ____________________    
 _________________________    
      ______________ 

 ____________________    
Logo needed:  School of Medicine _____
SIU HealthCare _____ 
Please submit this form to Public Affairs, MC 9621 or fax 217-545-0580.  
Call 217-545-2155 to schedule the training.
