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SIU RESIDENT-SELECTED OFF-SITE REQUIRED ROTATIONS AND OFF-SITE ELECTIVE ROTATIONS

INTRODUCTION

1. The Program Director will approve any off-site rotation/elective, before the request is submitted to the Office of Residency Affairs.

2. A written request from the Program Director will be submitted to the Office of Residency Affairs, which will then be brought before the GME Committee.  The GMEC will designate the request as an elective or required rotation.  The request should include:  1) Date of rotation/elective; 2) Place of rotation/elective; 3) Description of rotation/elective; and 4) Name of contact person at the visiting hospital who will handle financial affairs.

3. After the GMEC designates the request as a required rotation or an elective, the request will be sent to the employing hospital for approval.

4. If the employing hospital approves the request, the procedures for each specific kind of rotation will apply.  [These procedures do not apply to rotations to other affiliated hospitals, “which are established by the Program Director as an integral and recurring component of the residency training program” (e.g. Marion Veterans Administration Hospital/Medicine; McFarland/Psychiatry).  In those instances a contract establishing the terms of the affiliation should be in place and the guidelines of January 22, 1999 should be followed.]

5. The GMEC may delegate any of these responsibilities to the Institutional Residency Affairs Coordinating Committee (IRACC).

A.
SIU RESIDENT-SELECTED OFF-SITE REQUIRED ROTATIONS

1. SIU resident-selected off-site required rotations:  A time limited experience essential to meet RRC requirements and which are unavailable at Memorial Medical Center or St. John’s Hospital.  Generally, the Graduate Medical Education Committee recommends, and the hospitals approve, these rotations based on written justification from the Program Director.

2. The resident must meet with the Program Director to give rationale for the off-site required rotation.

3. The Program Director must provide the Office of Residency Affairs a letter from the supervising faculty/institution supporting and verifying the rotation.

4. Evidence of liability insurance must be provided to the Office of Residency Affairs.  Documentation should indemnify the employing hospital.  Evidence of liability insurance must be provided to the Office of Residency Affairs.  The program director should make every effort to arrange liability insurance through the off-site institution.  Documentation should indemnify the employing hospital.  If the off-site institution is unwilling or unable to provide liability insurance, and the rotation meets the criteria in section number one above, the employing hospital may secure liability insurance for the resident while on the required rotation.
5. Evidence of a signed HIPAA Business Agreement between the off-site institution and the ACGME must be provided to the Office of Residency Affairs.

6. The employing hospital (MMC or SJH) will continue the resident’s stipend and fringe benefits while on the required rotation.  Rotations of more than 90 days duration must be individually negotiated with the employing affiliated hospital.

7. Request for required rotation approval must be sent to the Office of Residency Affairs 90 days in advance to allow sufficient time for the GMEC to consider the request.

8. The Program Director should be present at the GME Committee meeting at which the required rotation is requested.

B.
SIU RESIDENT OFF-SITE ELECTIVE ROTATION
1. Off-site elective rotations:  A time-limited experience (no longer than one month) not essential to meet RRC requirements. They can be taken during the last two years of training.  An off-site elective must meet unique educational goals, which cannot be attained in the core training program.

2. The resident must meet with the Program Director to state the rationale for the off-site elective.

3. The resident must provide a letter from the supervising faculty/institution supporting and verifying the elective experience.

4. The resident or the supervising faculty/institution must provide liability insurance and provide evidence of coverage to the Office of Residency Affairs.  Documentation should indemnify the employing hospital. 

5. Evidence of a signed HIPAA Business Agreement between the off-site institution and the ACGME must be provided to the Office of Residency Affairs.

6. The Program Director will provide documentation that adequate educational and/or vacation leave is available for the elective.  If there is inadequate educational and/or vacation leave, stipend and fringe benefits should be reimbursed by the hospital sponsoring the elective to the employing hospital (MMC or SJH).  The Office of Residency Affairs will provide name and phone number of a contact person at the sponsoring hospital to complete reimbursement arrangements.

7. If the Program Director determines the elective to be warranted and beneficial for the resident, documentation will be provided to the Office of Residency Affairs indicating that the experience provides sufficient learning experience so that the board and the RRC would not require additional time to complete the residency.

8.
The request for off-site elective must be sent to the Office of Residency Affairs 90 days in advance to allow sufficient time for the GME Committee to consider the proposed elective.

9. The Program Director should be present at the GME Committee meeting at which the elective is requested.

Note:  This policy is applicable to Springfield-based programs.  All other sites should adopt a similar policy.

Replaces the following GMEC policies:

· SIU Resident Essential Rotation Off-Site and SIU Resident Elective Experience Off-Campus dated May 12, 2000

· Elective Policy Addendum dated June 16, 2000

· Off-site Rotations dated May 12, 2000

· SIU Resident Off-site Electives dated May 12, 2000
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