
Easy NIH Biosketch

with NCBI My Bibliography

Susan J. Ryherd, EdM and Gabbie Broccardo, MBA

Office of  the Associate Dean for Research



My Bibliography at NCBI –

Learning Objectives

• Add publications directly from PubMed 

• Link publications with federal grant funding

• Build and store your Biosketch on SciENcv

• Use Analysis Tools and other cool stuff
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Sign in to NCBI

• Go to: https://www.ncbi.nlm.nih.gov/
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https://www.ncbi.nlm.nih.gov/


Create a My NCBI account

Click ‘Register for 

an NCBI account’ 

at the bottom of  

the menu
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Complete the fields then click “Create Account”
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When successful, you will automatically return 

to the NCBI sign in page.



Once you sign in to NCBI, you will be able to link your NCBI account with Google, NIH or eRA 
Commons. Click on your name in the upper right hand corner. Then under “Linked accounts” click 
“Change” (screen not shown)  to access the page displayed above. In the “Search for account name” 
box enter eRA or Google then follow the instructions under “All Available Partner Accounts”.
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Access My Bibliography

• Click ‘My NCBI’ in the top right corner 

(screenshot on next slide)

• Under Collections, click ‘My 

Bibliography’ or another bibliography 

for which you are a delegate

11/27/2017 8



11/27/2017 9

This is your NCBI home screen. There are several sections which you can look 

through later. For example, “Saved Searches” can set up an automatic search by author, 

topic, or other search criteria. You can collapse this section by clicking on the up arrow.



How-2 add a citation from PubMed 

using NCBI

• After you click ‘My Bibliography’ you will access the 

screen shown on the following slide

• The blue boxes on the right provide options for adding 

citations; e.g., ‘Add from PubMed’

• Check the box before each article you want to import

• Click ‘Add to My Bibliography’
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How-2 Manually add Citations and 

Other Research Products

• Return to the ‘My Bibliography’ screen 

(screenshot on next slide)

• Click ‘Add manually’

• Select from drop down menu and add 

relevant information

• Click ‘Add Citation’
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Connecting Federal Grant Awards 

with Publications
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How-2 Add a Delegate

• Click on your name at the top right (Slide 7)

• Scroll down to ‘Delegates’ (screenshot next slide)

• Click ‘Add a Delegate’

• Enter chosen delegate’s e-mail address

• Chosen Delegate will receive an e-mail and  need to 

respond to confirm or reject the assignment.
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How-2 Access SciENcv

• Click ‘My NCBI’ (Slide 9)

• Scroll down to ‘Manage SciENcv’ (next slide)

• Page displays:

 Your personal profile info

 SciENcv Delegated CVs
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How-2 Create a Biosketch

• Click ‘Manage SciENcv’ (previous slide)

• Click previous title or ‘Create a New Biosketch’

• For another person: click their account name first, 

then ‘Create a New Biosketch’

• Choose 1 of  3 options

 Start with blank = input everything

 Existing bio; i.e. a previous SciENcv document

 External source; e.g. eRA Commons



http://www.grants.nih.gov/grants/ 

funding/424/index.htm#biosketch
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2015 Biographical Sketch 

- Form and Sample 

http://www.grants.nih.gov/grants/funding/424/index.htm#biosketch


NIH Biosketch

A. Personal Statement

B. Positions and Honors

C. Contributions to Science

D. Additional Information: Research Support 

and/or Scholastic Performance
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A. Personal Statement

Briefly describe why you are well-suited for your role in the proposed 

project by highlighting your experience and qualifications in:

• Unique aspects of  your training and education;

• Technical expertise; e.g. methods, experiments, equipment;

• Previous research on proposed or related work;

• Collaborators, co-authors, scientific environment;

• Past performance in this or related fields; and

• Impediments to your past productivity (family, illness, active duty 

military service, new research direction).

Include up to four relevant, peer-reviewed publications.
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Section B

Positions and Honors

List in chronological order, concluding with 
the present position:

• Professional positions

• Honors 

• Present membership on any Federal 
Government public advisory committee
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Include positions on NIH review committee, journal 

review, editorial board, professional society leadership, etc.



Section C –
Contribution(s) to Science

Briefly describe up to five of  the most significant 

contributions to science in which you were involved. 

Include up to 4 citations with each contribution. 

The description of  each contribution (next 2 slides) 

should be no longer than one half  page. Do not

include figures or graphs.
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Section C Components

For each contribution, indicate 

1) the historical background that frames the scientific 

problem; 

2) the central finding(s); 

3) the influence of  the finding(s) on the progress of  

science or the application of  those finding(s) to health 

or technology; and 

4) your contribution in support of  the described work. 
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Emphasize your accomplishments 

and expertise

Up to 5 

Scientific Contributions

Explain the relevance of  your 

most significant contributions 

to science, the influence of  

your contributions on the 

scientific field, and any 

subsequent effects of  those 

contributions on health or 

technology. 

Your role, expertise, skills, 

knowledge and input

Detail your part in each 

Scientific Contribution. 

Describe your specific impact 

in past work as evidence for 

your role on the proposed 

project.
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Section D.  Research Support

List both selected ongoing and completed research 

projects for the past three years (Federal or non-

Federally-supported). Begin with the projects that are 

most relevant to the research proposed in the application.

Briefly indicate the overall project goals and your 

responsibilities (role and duties).

**Do not include number of  person months or 

direct costs per NIH guidelines.



How-2 Print Biosketch

• Click on document title

• Download (upper right) in 

PDF, WORD or XML

• Proof

• Submit
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Other Cool Stuff  on My NCBI

https://www.ncbi.nlm.nih.gov/
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https://www.ncbi.nlm.nih.gov/
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https://www.ncbi.nlm.nih.gov/
https://www.ncbi.nlm.nih.gov/
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https://www.ncbi.nlm.nih.gov/home/submit/
https://www.ncbi.nlm.nih.gov/home/submit/
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NCBI Data Analysis Tools
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NCBI Education
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Webinars, Tutorials & More
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Questions?

Office of  Associate Dean for 

Research, Grants and Contracts

grants@siumed.edu
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